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Introduction


The intent of this guide is to provide educators and business advisory members with information and procedures that will contribute to the development of a quality, sequential, articulated secondary/post secondary curriculum.  This curriculum will allow smooth transition from VALEES high school course work to Waubonsee Community College certificate, degree or university transfer programs without unnecessary duplication.


The transition model will allow secondary students who have successfully completed approved secondary courses and are capable of demonstrating required competencies to be awarded credit and/or advanced placement in accordance with VALEES/WCC policies and procedures established as part of our joint Articulation Agreements.


The guide provides a medium to organize continuing curriculum and staff development and horizontal articulation among VALEES secondary schools and vertical articulation between secondary and post secondary education.  It also creates a vehicle for meaningful participation by community advisor groups, made up of individuals employed or knowledgeable about occupations served by the articulated program, to assure curriculum relevance.

VALEES Program Committee


The program committees are made up of high school and community college instructors currently teaching in the specific program area. 


The curriculum content of this guide has been updated and articulated with the curriculum from Waubonsee Community College and VALEES secondary schools by the committee.   Measurable student competencies and occupational skill standards will be the basis for curriculum development. The guide will be reviewed annually by the Program Committee.


VALEES and WCC administrators will be responsible for reviewing and updating articulation agreements, policies and procedures in the guide based on recommendations made by the Program and Advisory Committees. 


Contents of this guide were cooperatively developed by the Program Committee consisting of secondary and community college professionals teaching in this program.  Assistance and support was provided by VALEES and Waubonsee Community College staffs. 


A program chairperson is assigned to each Program Committee.  The chairperson, who is an experienced staff member from a VALEES secondary school or Waubonsee Community College, provides leadership for program development and articulation between secondary and community college courses. The Program Chairperson also serves as Chairperson for the Program Advisory Committee and facilitates advisory committee activities.  

Program Committee responsibilities include:

· Organize the development and presentation of committee recommendations. 

· Identify and aid in the development of program, curriculum, staff development, and articulation activities. 

· Coordinate regional program course descriptions, content and sequence.  

· Participate in workshops, conferences and other leadership activities related to the program committee.  

· Work effectively with system director, other coordinators, staff advisory groups and cooperating agencies to implement established system goals and priorities.

 Program Advisory Committee


To assist instructors and administrators in offering a quality relevant occupational education program.  VALEES and WCC maintain a joint program advisory committee.


Advisory committee members are reflective of the communities served by VALEES and WCC who are employed in or knowledgeable about the subject area.  The advisory committee meets on a regular schedule with the program committee.


Major committee activities focus on the identification, development, operation, evaluation and articulation of programs.  Additionally they also advise on changes in technology, work place trends, and assure curriculum relevance.


The program advisory committee shall focus on the following issues to assure program quality and relevance to current occupational standards and practice.

· Training needs and placement opportunities 

· Curriculum, instruction and minimum standards

· Regulations and safety in program related occupations

· Facility, equipment and supply standards

· Related academic and occupational information required

· Community based training, production and projects used in instruction

· Publicity and public relations

· Student and faculty recruiting standards

· Counseling, guidance and placement of students

· Community resource assistance

· Professional development opportunities for instructors
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WCC Faculty

TEXTBOOKS, SOFTWARE, AND INSTRUCTIONAL MATERIALS


The following textbooks are presently used for the specified courses in VALEES schools.

H125 or H125A

Child Development


The Developing Child  Holly E. Brisbane


1997-2004, Glencoe/McGraw-Hill


Peoria, IL


ISBN 0-02-642708-7


Children: The Early Years  Celia Anita Decker


1990, Goodheart Willcox


Tinley Park, IL


ISBN 1-56637-107-4

H205 or H205A

Early Childhood Occupations I


Working with Young Children  Judy Herr


1990-2004, Goodheart Willcox


Tinley Park, IL


ISBN 1-56637-387-5


The Child Care Professional,  Karen Stephens


1996, Glencoe/McGraw-Hill


Peoria, IL


ISBN 0-02-675772-9
H305-H305A

Early Childhood Occupations II


The Child Care Professional,  Karen Stephens


1996, Glencoe/McGraw-Hill


Peoria, IL


ISBN 0-02-675772-9
Working with Young Children  Judy Herr


1990-2004, Goodheart Willcox


Tinley Park, IL


ISBN 1-56637-387-5

Related Professional Educator Organizations


The following professional organizations are recommended for Early Childhood Development Program instructors.  Contact the program coordinator for additional information.


Illinois Family and Consumer Science Teacher Association-IFACSTA


Fox Valley Association for Education of Young Children-FVAEYC


National Association for Education of Young Children-NAEYC


Illinois Education Association-IEA


National Education Association-NEA


Phi Delta Kappa-Professional Educator Association-NIU Chapter

Student Portfolio Guidelines


The development of a student portfolio is recommended as part of the curriculum.  VALEES provides spiral notebooks and dividers for student use.


The portfolio will be used as part of the skills and information verification process and will be useful in interview with potential employers. The following items are suggested to be included in a portfolio.

· Application Documentation

· Letter of Introduction – Practical composition example

· Application 

· Resume – Text & Library – Discover Program

· Reference Letter 

· Transcript – Official copy

· Individual Career Plan

· Career Awareness

· Interest Inventory (Strong Inventory)

· Learning Style Assessment

· Values Survey

· Personality Assessment

· Aptitude Test Results

· Skills-Employability

· Attendance Record

· Illinois Workplace Skills Assessment Results

· Ohio Competency Analysis Profile Results

· Skills-Job Specific

· Senior/Final Project

· Licensing Certification (if applicable)

· Internship/Youth 

· Recommendations

· Drawings/CD-Roms

· Award and Accomplishment

· Diploma

· National Vocational Technical Honor Society

· National Honor Society

· Student of the week/month/year

· Community Service

· Extracurricular Activities

· Work Experience

Student Services 


Support services should be made available as part of the curriculum to all students enrolled in VALEES programs including, but not limited to, the following:

· Individual advisement by program instructor and counselor

· Interest, ability and aptitude assessment
· Occupational and educational information
· Individual career plan
· Portfolio
· Transition assistance to WCC or other advanced education 
· Placement assistance
· Additional services and/or resources to support physically handicapped and special needs students
Student Organizations


Student organizations are considered an integral part of the instruction in occupational preparation programs as a means of expanding and enriching the opportunities for students to develop personal qualities, leadership abilities, occupational skills and other capabilities, which will enhance their employability. The following organizations are recommended for students enrolled in this program.

FCCLA-HERO 
Future Homemaker of America-Home Economics Related Occupations is the official vocational organization for students enrolled in home economics related occupations.

FEA
Future Educators of America helps students explore teaching as a career option, provides a realistic understanding of teaching and encourages students from diverse backgrounds to think seriously about the teaching profession.

Skills USA/VICA
This student organization serves students preparing for technical, skilled and service careers, including early childhood/child care occupations by developing their occupational, academic and employability skills including leadership.  To develop these skills members are provided opportunities to participate in educational, vocational, civic, recreational and social activities.
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